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1. 3AT'AJIBHI ITOJIO’)KEHHA

1.1. Tlonoxkxennst mpo Kadeapy aBTOMATHKA Ta €IEKTpOycTarKyBaHHsA (nmami — IlomoxxeHHs)
XepCOHCHKOT0 HABYAIbHO-HAYKOBOTO 1HCTUTYTY HarioHaibHOTO yHIBEpCUTETY KOpabiieOyayBaHHs iMEH1
aamipana Makaposa (nani — XHHI HYK) po3po6ieno BianosigHo 10 3akoHiB Ykpainu «IIpo ocBiTy»,
«[Ipo Bumy ocsity», «IIpo HaykoBy 1 HayKOBO-TE€XHIUHY [isulbHICTB», CTaTyTy VYHIBEpCHUTETY,
«[Tonoxenns nmpo kadeapy HamionansHoro yHiBepcurety kopadiedyayBanHs iMeH1 aaqmipana MakapoBay
Ta IHIIMX HOPMAaTUBHUX aKTiB, IO PETyJIIOI0Th OCBITHIO, HAYKOBY, IHHOBALIHHY AISIIbHICTD B YKpaiHi Ta B
HVK.

1.2. Kadenpa aBTomMatuku Ta enekTpoycraTkyBaHHs (mam — Kadenpa) € 6a30BUM CTPYyKTypHUM
migpo3aiiom XHHI HYK, mo mepebyBae B CTpYyKTypi €HEProTexHI4HOTO (HaKyJbTeTy XepCOHCHKOTO
HABYaJIbHO-HAYKOBOTO 1HCTUTYTy HallioHanbHOro yHiBepcHTETy KOpaOieOyayBaHHS IMEHI aaMipana
MakapoBa, NMpOBOJUTHh OCBITHIO, METOJMYHY Ta HAYKOBY AiSUTBHICTH y Tany3i 3HaHb 14 «Enexrtpuyna
iHmKeHepis» crenianbHocTi 141 — «EnekTpoeHepreTuka, eNeKTPOTeXHIKa Ta SIeKTPOMEXaHiKay OCBITHIX
nporpaM «EnekrpomexaHnikay, « EKCIutyaTailisi CyIHOBUX aBTOMAaTU30BaHUX CUCTEM», «EnekTpomexaHiuHi
CHCTEMH aBTOMAaTH3alii Ta elIeKTpornpuBoa», «EkoHOMIUHA Oe3neka B eJeKTPOSHEPreTHIl» Ta B raiysi
3HaHb 17 «EnexkTpoHika, aBTOMaTH3allisl Ta €JISKTPOHHI KOMYHIKaIlii» criemaibHocTi 174 « ABTOMaTH3aI1i,
KOMIT FOTEPHO-IHTETPOBaHI TEXHOJOriT Ta pPOOOTOTEXHIKa» OCBITHIX MporpaM «ABTOMAaTH30BaHE
yIPaBIiHHSA TEXHOJIIOTTYHUMHU 00’ €KTaMH Ta KOMILJIEKCaMU», «ABTOMAaTHU30BaHE YIPABIIHHS CYJHOBHUMH
CHEPTeTUYHUMH YCTaHOBKAMH).

3nilicHioe cBOi (YHKI[IOHATbHI OOOB’S3KM B paMKaxX CHUCTEM YIPaBIIHHS AKICTIO YHIBEpCUTETY Ta
cragmapty ISO 9001:2015. o cxiany Kadeapu BXomuTh HE MEHIIE IT'STH HAyKOBO-TEAAroTiyHUX
MpaiiBHUKIB, 11 skux Kadenpa € ocHOBHUM MiclieM poOOTH, 1 HE MEHIII K TPU 3 HUX MAOTh HAYKOBHA
cryninb abo BueHe (moyecHe) 3BaHHA. Kadenpa 3ycwuisiMu CBOIX CIIBPOOITHHKIB B YCTaHOBIIEHOMY
MOPAZIKY TAKOXK BeJie HAyKOBY pOoOOTY y CTBOPIOBAHUX IMPH Hil HAYKOBHX MiAPO3/iNax.

1.3. 3a Buzom nistibHOCTI Kadenpa e BumyckoBoro kadeaporo, mo rorye (paxiBiiiB 3a BKa3aHUMH Y .
1.2 uporo IlonoxeHHs crerialbHOCTAMHE, 32 SIKOI0 3aKPIIMJIEHO BUKJIAJaHHS AMCLUIUIIH UKIIB 3arajdbHOT
Ta MpoQeciifHOi MArOTOBKU AJIs Mepuioro (6akaaaBpCchbKoro) Ta Apyroro (MaricTeépchbKoro) piBHIB BHUILOT
OCBITH.

1.4. Kadenpa npuiiMae caMOCTIiiHI pillIeHHS 1 BUCHOBKH Y ME&XaX CBO€I KOMIIETEHII11, SIKILIO BOHU HE
cylepedaTb UYMHHOMY 3akoHonaBcTBY Ykpainu, Craryry HVK, IlonoxkenHio npo XepcOHCBKHI
HaByasbHO-HaykoBul 1HCTUTYT HVYK, IlonoxkenHio mpo opranizamito ocBiTHhoro mnporecy B HYK Ta
ubomy [lonoxeHHro.

15. Kepiaunrso Kadenpu 1 mpamiBHUKK —MANOPSIKOBYIOTECS  PEKTOPOBi, IPOPEKTOpam
(momiuHMKaM pekTopa) 3a HanpsMamu podotu, rupexkropy XHHI HYK Ta 3actynnukam nupexkropa XHHI
HVYK y mexax ix komneTeHii 3a HarpsimaMu poOoTH, Jiekany cyaHoOyaiBHoro ¢akynsrery XHHI HYK.

1.6. Kadenpa kopucTyeThCsl HEPYXOMHM Ta pyXoMuUM MaiiHOM, HajanuMm HYK mis 3abesneueHHs
nisuibHOCTI Kadenpu. Ilpununenns aismbHocTi Kadenpu 3aiiicHioeTbes muisixom ii JKBiAyBaHHS abo
peopranizanii. [Ipu peopranizamii ycs moxymenrtanis Kadenpu 3 ocHOBHHX BHIB AiSUIBHOCTI MMOBHHHA
OyTH CBO€YACHO IepesiaHa Ha 30epeKeHHs IPaBOHACTYITHUKY, a MiJ1 yac JIIKBiAyBaHHs — 10 apxiBy XHHI
HVK.

1.7. lo cxmany Kadenpu BxoaaTh HaB4albHI ayauTopii Ta sabopartopii, maboparopii
obuncmoBansHoro neHtpy XHHI HVYK, sxi G6epyte yuyacTs y miaroroBmi ¢axiBLiB Ta HpOBEIEHHI
HayKOBUX JOCIIKEHb.

1.8. KinbkicHuid ckmaj i po3nmoiin mraTHUX oauHuib Kadenpu 3aBigyBau kadeapu BH3HA4Yae B
YCTaHOBJIEHOMY MOPsAKY, moromxye 3 aupekropom XHHI HYK, kepiBHMKaMu HaBYaIbHOTO Ta MJIaHOBO-
¢inancosoro Bigainie HYK.

Pimennst mono BBeneHHs ITaTHUX oauHUIE npuiiMae pektop HYK. Illratai ommaumi Kadenpu
IIOPIYHO MEPEriAAal0ThCS Ta 3aTBEPKYIOTHCS B YCTAHOBICHOMY MOPSAKY.

1.9. HopmaTuBHI TOKyMEHTH, opraHizariiiHo-po3nopsaui aktu kepiBaunrea HYK 1 XHHI HYK 3
opraizamii OCBITHBOTO IPOIECY, HAYKOBO-JOCIIIHOI, MIKHApOAHOI, BHMXOBHOI, iH(opMaIiiiHoi,
po¢opieHTAIIMHOI TisSTTEHOCTI, € 000B'SI3KOBUMU JJIs1 BAKOHAHHS BCiMa mpaiiBHukamu Kadenpu.

1.10. Kadenpa 3abesneuye BeneHHS AOKyMeHTaIlii BigmoBimHo no airounx B HYK HomeHkmarypu
CIpaB, IHCTPYKIIIT 3 AUTOBOJCTBA, MPUUHATHUX B YCTAHOBJICHOMY MOPSJIKY PIIIIEHb PEKTOpA, BUYCHOI paau



HVK, Buenoi pazu XHHI HYK Ta nmupexropa XHHI HVYK. Opranizauis aismbHocti Kadenpu Tta
KEpyBaHHsI HEIO 3/IIHCHIOETHCS HA MiACTaBl JOKyMEHTAIlli, BKa3aHoi B JOJATKy A.

2. OCHOBHI 3ABIAHHSA KA®E/IPU

2.1. OcunoBHuMu 3aBnanusMu Kadenpu e:

— MPOBAJKEHHS OCBITHBOI MISUIBHOCTI 3TiHO 3 OCBITHBOIO MPOTPaAMOI0 MIATOTOBKH (DaxiBIIiB MEBHOT
CTeLiaTbHOCTI OCBITHIX piBHIB: OaKaiaBp, MaricTp;

— IIPOBA/KEHHSI METOIMYHOT AISUTBHOCTI, HEOOX1THOT JyTs 3a0€3MeUeHHs peaizallii OCBITHIX Iporpam
MiAroTOBKH (haxiBI[iB TIEBHOI CIIEIIaTbHOCTI OCBITHIX PiBHIB: OakanaBp, Maricrp;

— TMPOBADKEHHS HAYKOBUX JIOCHI/KEHb 3a HalpsIMaMu, 110 BiJIMOBIJAI0Th 3MICTy OCBITHIX IIPOTpam,
710 BUKOHaHHS sKuX 3anmydeHa Kadenpa, ta Hanpsimamu, siki Bu3HadeHi BueHOr0 pagoro HYK Ta inmmmu
OpraHaMi yMpaBJIiHHS B YCTAaHOBICHOMY MOPSIKY;

— CIPUSHHA Ta KOHTPOJIb 3a pe3yjibTaTaMH IIIrOTOBKH Ta IIiJBUIICHHS KBadidikalii HayKoBO-
MeJIaroriYHuX MpaliBHUKIB,

— IOCTI/DKEHHS CEpeOBHUIIIA, 1110 BiIMOBIA€ OCBITHBOMY Ta HaykoBoMYy mpodinto Kadenpu;

— IUIaHYBaHHS Ta 3/iiCHEHHS IpodopieHTAIIITHOT poOOTH;

— TIOTIEPEKEHHS MPOSIBIB aKaIeMIYHOT HETOOPOYECHOCTI;

— MPOBEACHHS BUXOBHOI pOOOTHU Cepe/l CTYACHTIB.

2.2. Po6ota Kadenpu cripssMOBY€eThCsI HA BUKOHAHHS OCBITHIX ITpOrpam, 10 peaizamii SKux 3arydyeHa
Kadenpa, Ta nanpsmiB HaykoBux gociimkeHs Kadenpu, 3aTBepkeHUX B yCTAaHOBICHOMY MOPSAKY Ha
KO>KHUH HaBYAJIBHUH PIK.

2.3. 3aBganns Kadenpn BHKOHYIOTBCS MLUISIXOM IOBHOTO Ta €(EeKTHBHOIO 3aCTOCYBaHHS BCiX
€JIEMEHTIB OCBITHBOTO IPOLIECY 13 IIMPOKUM 3aCTOCYBaHHIM CY4acHUX 1HPOpMAIIHHUX TEXHOJIOTIH.

3. ®YHKIII KA®EJIPHA

3.1. OcnoBHUMH HamnpsiMmamu JisuibHOCTI Kadenpu e:

— HaBYaJlbHa po0oTa;

— METOIMYHAa POOOTa;

— HayKoBa Ta IHHOBalliliHa po0oTa;

— oprasizailiiina po6ora;

— iHdopmariitHa Ta npodopieHTaniiHa podoTa;

— BUXOBHA po0OTa;

— MDKHApO/IHA JisUTbHICTb.

3.2. Ins 3niiicHenHs 3aBnanb Kadenpa BukoHye Taki QyHKIIIT 3a HapsMaMu A1sUIBHOCTI:

3.2.1. HaBuanbHa poboTa:

— Oprasizailisi Ta MPOBEAEHHS OCBITHHOI'O MPOIECY 3a MEBHUMH (hopMaMu 3700yTTS OCBITH (O4YHA
(eHHa), 3aouHa, AMCTaHIlIHA, €KCTEpHATHa, ayajbHa), (hopMamMu oOpraHizalii OCBITHBOTO MpOIECY
(HaBUaNbHI 3aHATTS, caMOCTiHa poOOTa, MpaKTUYHA MIArOTOBKA, KOHTPOJbHI 3aX0AM) 1 BHJAMHU
HaBYAJIbHMX 3aHATH (JIEKLIi, IPAaKTUYHI Ta JAOOPATOPHI 3aHATTS, KOMIT I0TEpHi MPAKTUKYMHU, CEMIHApPChKi
Ta IHAUBIyaJIbHI 3aHATTS, KOHCYJIBbTAIIl1) 3 HAaBYaJIbHUX AucHuILTiH Kadeapu BiAMOBIIHO 10 HABYAIBHOTO
IUIaHY TIEBHOI CMEIiaTbHOCTI 1 MporpaM HaBYATbHUX AUCIUILIIH;

— 3a0e3MeUeHHs] BUCOKOI SIKOCTI OCBITHBOTO TPOIECY BIAMOBIAHO O CTAaHIAPTIB BUIOI OCBITH Ta
HOPMATHBHUX JOKYMEHTIB 3 OpraHi3allii OCBITHBOT'O MPOLIECY;

— YIOCKOHAJICHHS 3MICTY OCBITH 13 BpaxyBaHHSM Cy4aCHHX JOCSITHEHb HAYKH, TEXHIKH, TEXHOJIOT1] Ta
BUPOOHUIITBA;

— BIIPOBAKCHHS MIPOTPECUBHUX METOIIB 1 CY9acHUX 1H(POPMAIITHIX TEXHOJIOT1H OCBITH;

— YIOCKOHAJICHHSI METO/IIB OL[IHIOBAHHS SIKOCTI OCBITHBOTO MPOLIECY, MPOBEACHHS 3aJiKiB, EK3aMEHIB
Ta aTecTallii CTyJCHTIB, y4acTh Yy MPOBEICHHI PEKTOPCHKOT'0 KOHTPOJIIO;

— OpraHi3arlis Ta MPOBEICHHS MPAKTHK, MMiITOTOBKA Ta 3aXUCT KBaJi(hiKaI[ITHIX MPOEKTIB;

— Ooprasi3allis Ta IpOBEJICHHs JeP>KaBHOI aTecTallii BAyCKHUKIB, 3a0e3meueHHsT €peKTUBHOI POOOTH
aTeCTaILlIiHUX KOMICIH;



— Ooprasizaiis Ta IpoBeIeHHs CIIJIbHO 3 npuitMansHo0 KoMiciero HYK BerynmHux BunmpoOyBaHb Ha
HaBUYaHHS 3a OCBITHIMH PiBHSIMH OakaiaBp, Marictp;,

3.2.2. MeroaunyHa poboTa:

— PO3pOOJICHHS OCBITHIX MPOTPaM Ta iX KOMIIOHCHTIB;

— po3po0bieHHs pobourx Mporpam HaBYaIbHUX AUCHUILIIH Kadenpu Ta nporpam npaxTuk;

— PO3pOOJICHHS TEM KYPCOBHX Ta KBali(ikamiiiHIX pooiT;

— MIrOTOBKA Ta BHJAHHS MIIPYYHUKIB, HABYAIBHUX MOCIOHUKIB, METOIWYHHX PO3POOOK,
pEKOMEH1alliif, BKa3iBOK CTOCOBHO BHUKOHAHHS KYPCOBHX H JMIUIOMHHUX POOIT 1 MPOEKTIB, a TaKOX
MiArOTOBKA Ta BUJIAHHS 1HIIO! HABYAJIBHOI JIITEpAaTypH, pO3pOoOIeHHS 3ac001B HAaBYaHHS Ta HABYAIBHOTO
obnagHaHHs 3a npodinem Kadenpu;

— pO3pO0JICHHST KPUTEPIiB OILIHIOBAaHHS 3HAHb Ta BMIHb CTYJICHTIB, IMIFOTOBKA MUTAHb 1 OUIETIB AJIs
eK3aMeHallHHUX Ta MOJIYJIbHUX KOHTPOJIB, KOHTPOJIBHUX 1 PO3PAXyHKOBO-KOHTPOJIBHUX POOIT, 3aB/IaHb
IUISL IOPIYHOTO MOHITOPUHTY PIBHSI 3HaHb 3/7100yBadiB OCBITH 3a BiJIOBITHUMH OCBITHIMH IPOrpamMaMH,
TECTOBUX 3aBJIaHb TOILO;

— po3po0JeHHS 1 BIPOBAKEHHS B OCBITHIM MPOILIEC HOBUX: JIAOOPATOPHUX POOIT, KOMIT IOTEPHUX
MPAKTUKYMiB, TEXHIYHHUX 3ac00iB HaBUAHHS, HAOYHOTO 00JIa/IHAHHSA Ta 1HIIL,

— peleH3yBaHHs Ta eKCIEepPTH3a HABYAIbHO-METOAMYHUX MaTepialis;

— IIPOBEJICHHS CKCIIEPTU3H KBaTi(iKaIiHHUX POOIT;

— pO3pO0JICHHS CKIIAJIOBUX CTAHJIAPTIB BUIIOT OCBITH 332 HAIIPSIMAMH ITiITOTOBKHU Ta CIIEHiaTbHOCTIMU
Kadenpu.

3.2.3. HaykoBa Ta iHHOBaIil{Ha poOoTa:

- HaJlaHHSA PEKOMEHJALINd 0 Ipyl HAyKOBOI'O pPEe3epBY CTYJEHTIB BUIIYCKHUX KYypCiB, MaricTpis,
Ha/IaHHS PEKOMEHIAIIIi 10 BCTYIY /0 acIlipaHTypH Ta JOKTOPAHTYPH;

— 00roBOPEHHS Ta BUCYHEHHsI KaHU/1aTiB Ha OTPMMAHHS BYEHUX 1 IOYECHUX 3BAHb;

— opradizamis Ta CTBOPEHHS YMOB JuIs TpoBeleHHS HaykoBo-mochigaux (H/P) i mocmimHo-
KoHCTpykTOpchbkux pobiT (AKP) 3a mpodinem Kadeapu (migroroBka marepiajiB Ha OTPHUMAaHHSA
¢inancyBanas HJIP 1 JIKP, tenmepnux mpomnoswuiiii Ha Buxkonanns HJ/IP 1 JKP, mnposenenHs
(byHIaMEeHTaJIbHUX JOCIIPKEHb 1 PO3pO00K 3a JIepOI0KETHOI TEMAaTHUKOIO, IMPOBEIACHHS PO3POOOK i
JNOCIPKEHb 3a 3asBKaMU MIANPUEMCTB, OpraHizaliid, AepKaBHUMM IpOrpaMaMH, 3aMOBJICHHSIMU
MIHICTEpPCTB 1 BIJOMCTB, BUKOHaHHsS POOIT 32 MIDKHApOJHUMH KOHTPaKTaMH (TpaHTaMH), IPOBEAEHHS
MOIYKOBUX (1HILIATUBHUX ) AOCHIKEHb, iaroroska 3Biti 3 H/IP 1 JIKP, Ta 3 HaykoBoi poboTtu Kadenpn);

— Oprasi3ariist IpoCyBaHHs Ha pUHKH pe3ynbTaTiB BukoHanHs H/IP 1 JIKP;

— opranizauiiiHe 3a0e3neueHHs 3 MIArOTOBKM Ta BHUAAHHA MyOuikamiil (MoHorpadii, CIOBHHKH,
JIOBITHUKH, CTaHAAPTH, HAYKOBI )KYpHaJIH, CTAaTTi, JOMOBI/II TOILIO, MATOTOBKA, CEPTU(]IKALIisl eTeKTPOHHUX
nyomikaiii, excrneprusa/penensyBanus HJIP 1 JIKP, aBropedeparis, nucepraiiiii, HAykOBUX BHJIaHb,
cTaTe ToI0, OaHyBaHHS AucepTalliil);

— Oprasi3ailisi, IpOBEIECHHS Ta y4acTh y HAyKOBUX CeMiHapax, KOH(epeHLisx, BUCTaBKaX yCiX piBHIB;

— CTBOpPEHHS YMOB JIJIs 3AJIy4€HHS CTYJICHTIB JI0 HAyKOBO1 po0oTH;

— e(heKTHBHE BUKOPUCTAHHS TBOPYOIO MOTEHIIATy HaYKOBO-TIEAroriyHMX 1 HAyKOBUX IpalliBHUKIB
Kadenpu y BupimieHH1 akTyalbHUX MPOOJIeM HAYKU, TEXHIKH, TEXHOJIOT1H.

3.2.4. Opranizariiiina po6ota:

— (hopMyBaHHS KaIpOBOTO CKJIaly Ta IITATHOTO PO3MHUCY B MeXax 3aTBEPKEHUX (OHIB 1 HOPMATHUBIB
ISl yCIX KaTeropii;

— y4acTh y GOpMYBaHHI pO3KJIaay 3aHATh, SKe 3MIHCHIOEThCS Nekanatamu XHHI HYK;

— CTBOpPEHHsSI YMOB /sl po(eciiiHOro pocTy CTyAeHTIB 1 cmiBpoOiTHHKIB Kadenpu, 3ag0BosneHHS
noTped 0COOUCTOCTI B IHTENEKTYAIbHOMY, KYJIbTYPHOMY, MOPAJILHOMY Ta (PI3UYHOMY PO3BUTKY;

— oprasizalis Ta KOHTPOJb MPOBEJIEHHS HAyKOBO-TIelaroriyHMMHM npaniBHukamMu Kadenpu 3aHATs,
IPAKTHK TOLIO;

— BCTaHOBJICHHS TBOPYHMX 3B’S3KIB 3 3aKiaJaMHM BHUIIOI OCBITH, Tally3eBUMM OpraHi3allisiMHu,
MIMPUEMCTBAMH, HAYKOBO-JAOCTIAHUMHU 1HCTUTYTaMH, IHIIUMH MANPUEMCTBAMH Ta OpraHi3allisiMH
HE3aJIeXKHO Bia (HopM BIacHOCTI (y TOMY YHUCIIi 3 IHO3EMHUMH);

— CIpUSIHHS B MEPEIiAroTOBIN Ta MiABUINCHH] KBaji(dikalii HayKOBO-TIeAaroriYHUMU MpalliBHUKAMH
Kadenpu Ta KOHTpOIb IUX 3aX0IiB;

— oprasizaimisi Ta TPOBEICHHA METOAUYHHX, HAYKOBO-METOJMYHHUX Ta HAYKOBHUX CEMIiHApIB,
KOH(epeHIIii ToIIo;



— oprasizailis cmiBrnpani 3 kadeapamu, sSKi BUKJIAJAAal0Th HaBYaIbHI JUCHUIUTIHY, 10 3a0€3MeUyI0Th
OCBITHIH TIporiec Kadeapu;

— opranizaiisi 3ax0/1iB 13 mpodopieHTaIlii Ta 3amydeHHs 0Ci0 3100yTTs BHILOI OCBITH 3a HalpsMaMu
MiITOTOBKH, OCBITHIMHU TiporpamH, criemianbHocTsmMu XHHI HYK;

— OopraHizallis 3aX0/IiB 13 3aIy4eHHs 0ci0 Ha MICJIAIUIIOMHY MiATOTOBKY Ta MiJBUIIEHHS KBaTi(iKarlii;

— oprasizariis cucteMaTudHoro 3B’s3Ky 3 BunmyckHukamu XHHI HYK ycix piBHIB BHIIIOT OCBITH;

— momaHHsa 1HoOpMaIli MOJ0 MPOBEAEHHS MPAKTUKHU 3aCTYIMHUKY IUPEKTOpa 3 OpraHizaiiiHo-
BHXOBHO1 POOOTH JIJIs TIIATOTOBKH JIOTOBOPIB;

— miAroToBKa iH(GOpMAaIIii i TOKYMEHTIB II0JI0 MPaIeBIANITYBAHHS BHITYCKHUKIB;

— MATOTOBKA JIICH3IMHMUX Ta aKpeIUTAIllIMHUX CIPAaB 3a CIEHIAIbHOCTAMH Ta OCBITHIMHU MPOTPaMaMH;

— OopraHizallis BUCBITJIICHHS pe3ynbTaTiB AisuibHoCTi Kadenpu Ha indopmariiftHuX pecypceax i B 3acobax
iHdopmarrii;

— Opraisailis CTBOPEHHs, CyITPOBO/IKEHHS Ta HATIOBHEHHSI 3MiCTOM, IIOBHOTOIO Ta aKTyaJIbHICTIO BeO-
cropinku Kadenpu ta iHmmx iHhopmariiHux pecypcis, ki CTBOPEHI JIJIs1 BUCBITIICHHS Ta CYIPOBOKEHHS
nistteHOCTI Kadenpu B mepexi [aTepHer;

— oprasizallisi HaBYaJIbHO-HAyKOBOI pOOOTH HAYKOBO-TIEJArOT1UHUX MPAILIBHUKIB 31 CTYJICHTaMHU Yepe3
BeO-cTopinky Kadenpu Ta caiitr XHHI HYK 3a momomoroto indopmariitaux TexHonorii i pecypcis HYK
ta XHHI HVYK;

— yuacTth chiBpoOiTHuKiB Kadeapu y poOOTI ekcrnepTHHUX paj, KOMICiid, poOoYmxX Tpym TOIIO
MinicrepcrBa ocBitu 1 Hayku Ykpainu, HYK, XHHI HYK, cnenianizoBanux pajiax i3 3aXUcTy AUCEpTalliid
IUTSE 3I00YTTSI HAYKOBOTO CTYIIEHIO JJOKTOpa (hismocodii Ta/ado JOKTOpa HAYK;

— HaJlaHHS JTOCTOBIpHOI iH(OpMalii 1is BUSHAYCHHS PEUTHHTY HAyKOBO-TIEAAroriyHUX MpalliBHUKIB
Kadenpu.

3.2.5. Indopmariitina Ta npodopienTariiina podora:

— HaJIaroJKEHHS KOHCTPYKTUBHUX, TIOCTIHHO JIFOYMX 3B’SI3KIB 3 3aKJIaJJaMU OCBITH, SIKi 3JICHIOIOTh
MiArOTOBKY (DaxiBIiB 31 CIOPIIHEHUX CIEIaTbHOCTEH, Ta 3 Oyab-SKMMHU IHIIMMH OpraHi3allisMd Ta
3aKJIaJaMH BUIIO1 OCBITH, 3 pOOOTOAABIISIMU,

— oprasisarlis 1 3a0e3nedeHHs ekcKypciil uig mkonspiB no kopnycam XHHI HYK 3a po3pobiaenum
MapHIpyTOM, 1[0 MOKE 3aI[IKaBUTH MOTEHIIIHUX a0ITypi€HTIB;

— MPOBE/ICHHS HAYKOBO-TIOMYJIAPHUX JEKI[IH Ta TEeMATUYHUX 3aHATH Ha 0a31 MIK1JT, KOJEKIB Ta 1HIINX
3aKja/JiB OCBITH, a TaKOXX Ha 0a3l opraHizaiii, A€ € MOTCHIIHHI a0ITypi€EHTH 1 SKI BUSBWIA 3TOAY
croiBmpamroBaty 3 XHHI HYK;

— CTBOPEHHs CICIIaIbHUX CTOPIHOK, BKJIaJ0K Ha BeO-cropinmi Kadenpu 3a pomomororo
iHpopmaniiinux pecypciB HYK ta XHHI HYK Tta y comianbHUX Mepexax, A€ AOCTYIHO 1 BHUEPITHO
po3’scHioeTbest cneuudika miaroroBku ¢axisuie B XHHI HVYK, ymoBu HaBuaHHS, MOXJIMBOCTI
MpaLeBIalITyBaHHs, HABOAATHCS BIITYKH BUITYCKHUKIB, poTo cTynaeHTchkoro xkuttsd B XHHI HYK Tommo;

— Ha MOYaTKy KOXHOIO0 HAaBYAJIbHOTO POKY po3poOseHHs 1 3aTBep/ukeHHs mmiuaHy Kadenpu 3
iHpopManiiinoi Ta mpodopieHTaliiHOT JisUTBHOCTI, 3BITYBaHHS PO BUKOHAHHS IUIaHY.

3.2.6. BuxoBna pobora:

— 3/IMCHEHHSI KOMILIEKCY 3aXOJIiB, CIPSIMOBAaHUX HAa BUXOBAHHS BHCOKOPO3BHMHEHOI OCOOMCTOCTI B
Iycl yKpaiHChKOTO maTpioTu3My 1 moBard a0 Konctutynii YkpaiHu B ymMOBax pO3BUTKY YKpaiHCHKOi
JIePKABHOCTI,

— MpU3HAYEHHS Ta OpraHizaiis poOOTH KypaTopiB akaJeMiYHUX TPYI;

— MPOBENICHHS 3aXOIB 3 JOTPUMAHHS CTYJEHTaAMH 3aKOHO/IaBCTBA Y KpaiHH, MOPAIbHO-ETHYHUX HOPM
noBeninku ik B XHHI HYK, Tak i 3a fioro mexamu, noaitmBoro craBinenHs 1o maitna XHHI HYK (6ynisii,
MpPUMIIlIeHb, MeOIIiB, 00TaJHAHHS, IHBEHTAPIO, HABYATFHUX BHUIaHb, MPUJIA/IIB Ta iH.);

— MPOBEACHHS 3aX0/11B 3 BIPOBAPKEHHS B CTYJIEHTCHKOMY CE€PEIOBUIIIl 3JJ0POBOT0 CIIOCOOY JKUTTH;

— MPOBEACHHS 3aXO0/IIB 3 IpONaraHIy IPUHIIMIIIB aKaIeMiYHOI KyIbTypH, aKaJIeMiqHOT TOOPOUYECHOCTI,
TeHACPHOI PIBHOCTI, 60pOTHOM 3 OOYJIIHIOM Ta TUCKPUMIHAIIIEIO;

— MiJIBUIIECHHS KYJIbTYPHO-OCBITHBOTO PIBHS CTYIEHTCHKOI MOJIOII.

3.2.7. MixxHapoaHA iSUTbHICTB:

— po3poOka Ta peaiizallis KOMIUIEKCY 3aXO[IiB 3 IHTerpauii B MDKHApOJHUH OCBITHRO-HAyKOBUU
MPOCTIp;

— BHUBYEHHS MDKHapOJHOTO JOCBiy miarotroBku ¢axiBuiB 3a mnpodinem Kadenpu ta iforo
BHKOPHUCTAHHS B OCBITHROMY ITPOIIECi;



— oprasi3aiisi 0OMiHHUX MPAKTUK 31 CHOPIIHEHUMH Kadeapamu Y HiBEpCUTETIB-TIapTHEPIB;

— y4acTh B MKHAPOIHUX MPOrpaMax akaJeMiqHOi MOOIILHOCTI 3/100yBayiB BUIIOI OCBITH 1 HAYKOBO-
MeJaroriyHuX MpaliBHUKIB;

— y4acTh y BUKOHaHHI HAYKOBO-TEXHIYHUX POOIT Ha 3aMOBJICHHS 200 3a y4acTi IHO3€MHUX IMapTHEPIB;

— Y4acTh Y BUKOHAaHHI MI>)KHApOJIHUX MPOEKTIB, IPOTPaMm;

— CIOpPHSHHS BHBYCHHIO Ta BHKOPHCTAHHIO HAyKOBO-TEJArOTiYHMMHU 1 HAYKOBHUMH MpalliBHUKaMHU
Kadenpu anrniiicbkoi MOBH Ta iHIIUX MOB MI>XHApOTHOT'O HAYKOBOTO CIJIKYBaHHS;

— oprasizarlisi, y4acTh y MDKHApOJAHUX KOH(PEPEHIIINX, CeMiHapax, KOHKYpcaX, BUCTaBKaXx;

— 3a0e3MevYeHH s HaIXOKEHb BiJl PI3HUX (OPM 30BHIIIHBOCKOHOMIYHOI AiSITBHOCTI.

4. TIPABA TA OBOB’A3KU KADE/IPU

4.1. KepiBaunro Ta criBpoOiTHUKH Kadenpu KOpUCTYIOThCS MpaBamH, Mepea0adyeHUMH YHHHUM
3aKOHOAABCTBOM YKkpainu, Ctatyrom YHiBepcuteTy, KoJeKTHBHUM JOTOBOPOM, 1IHITMMH HOPMATUBHUMHU
nokymentamu HYK ta XHHI HYK, 1o crocyroTscs ix po6oTH.

4.2. 3aBigyBau KadeIpu po3MOJLIsLE HABAHTAXKEHHS 3a BCiMa BUAAMU POOIT, 10O BHOCUTHCS [0
1HIMBITyaTbHOTO THIAHY pOOOTH KOXXKHOTO HayKOBO-TIeHaroriyHoro mpainiBHuka Kadenpu. Hampukinmi
CEeMeCTpy Ta HABYAJIBHOTO POKY KOXXKEH HAayKOBO-IIEJAroriyHui MpaliBHUK 3BITYE MPO BUKOHAHHS
1HAWBIAYATBHOTO TUTAHY POOOTH.

4.3. O6oB’s13kM Bcix crmiBpoOiTHUKIB Kadenapu BH3HAUAIOTHCS YMHHUM 3aKOHOAABCTBOM YKpaiHW,
Craryrom, [IpaBunammu BHyTpimHBOrO po3nopsaky HVYK, siamoBimaumu Ilonmoxennsmum HYK Ta
MOCaIOBUMU 1HCTPYKITISIMU.

5. OPTAHU YIIPABJIIHHS I KEPIBHUITBO KA®EJIPOIO

5.1. Kepisauurso Kadenporo 3ailicHioe 3aBinyBau kadeapu, skuii 00upaeTbcs Ha KOHKYPCHIM OCHOBI
BIJITOBIAHO /10 JiounX HopMaTuBHUX akTiB B HYK npo nopsaok 3amilieHHs BakaHTHUX 11Ocajl. 3aBilyBay
kadenpu 3abe3neuye Oprasizalilo OCBITHBOI'O MpPOIECY, BUKOHAHHS HAaBYaJIbHMX IUIaHIB 1 Mporpam
HaBYaJIbHUX JIUCUUIUIIH, 3/{1IHCHIOE KOHTPOJIb 32 SKICTIO BUKJIa/IaHHS HaBYAJIbHUX JTUCUUILIIH, HAaBYaJIbHO-
METOAMYHOIO Ta HAYKOBOIO JisiIbHICTIO BUKIanaviB Kadenpu. 3aBinyBau kadenpu y B3aemMoii 3 HIIUMU
nocagoBumu ocodbamu XHHI HVYK 3niiicHioe aamiHiCTpaTUBHE YIPaBIIIHHS OCBITHIMHU MporpamMamH, siKi
peanizytotbesa Ha Kadenpi.

3aBigyBad Kadeapu Moxke JeeryBaTh 4YacTHHY CBOIX TMOBHOBAXXEHb 3aCTYIHHUKAM. 3aCTYIMHHUKHU
3aBiyBaya Kadeapu (Ha rpoMaJICbKUX 3acajiax) MpU3HauatoThCs po3nopsukeHHsM pektopa HYK (abo 3a
Horo nopydeHHsM posnopsmkeHHaMm aupektopa XHHI HVYK) 3a mogmannsm 3aBigyBaua. Ha mepion
BIJICYTHOCTI 3aBiflyBaya kadenpH (BiAMyCTKa, XBOpoOa, BIAPAIKEHHS ) HOro 000B’13KH BUKOHYE 0c00a, sKa
npu3HayeHa Haka3zom pexkropa HYK.

Po3nopskeHHAM 3aBigyBada BiIMOBIIHO A0 pimeHHs 3aciganHs Kadenpu 13 uucna criBpoOITHHKIB
Kadenpu MoxyTh mpu3HauaTuCs BiANOBIIAIbHI:

—3a OpraHi3allito Ta KOHTPOJIb OCBITHBOTO MTPOLIECY, 32 METOANYHY AisIbHICTh Kadenpu, 3a miarpumky
(GYHKI[IOHYBaHHSI CUCTEMHM YIPABIiHHS SKICTIO, 32 OpraHi3alil0 BUPOOHMYOI Ta IHIIMX BHJIB MPAKTUK
cryznenTtiB Kadenpu;

— 3a HayKoBY poOoty Kadenpu, 3a KepiBHUIITBO CTYACHTCHKAM HAYKOBHM T'YPTKOM;

— 32 PO3BUTOK JAUCTAHLIHHOTO HAaBYAHHS;

— 32 MDKHapoaHY poboty Ha Kadenpi;

— 32 BEJICHHS €JIEKTPOHHUX CHUCTEM YIIPABIIIHHS OCBITHIM MIPOLIECOM;

— 3a iHdopmariiiny Ta mnpodopieHTariitny aisapHIcTh Kadeapu, 3a BeO-CTOpIHKY Ta 1HII
iHpopmaniiini pecypcu Kadenpu;

— 32 BUKOHAHHs 000B’s3KIB cekpeTapst 3acinanb Kadenpu;

— 32 BUXOBHY poboty Ha Kadenpi;

— 332 OXOPOHY TIparli;

— 3a BeJEHH Ta0eIro;

— 3a MaTepiajabHI IHHOCTI,

— 3a 1HII1 HanpAMKH JisuibHOCTI Kadenpu.

[Ipu3HaueHHs KypaTopiB Ta 3aKpiIUICHHS 3a IEBHOIO aKaJeMIYHOIO TPYIOI BiaOyBaeThCs
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PO3MOPAHKEHHSAM TUPEKTOpa IHCTUTYTY 3a TIOJJAaHHAM 3aBiTyBadiB Kadep.

5.2. 3aBimyBau kadeapu BUAAE POMOPSIHKEHHS 010 MisibHOCTI Kadenpwu, siki € 000B’I3KOBUMU JIJ1s1
BUKOHAHHS BCIMa yYaCHUKAaMHU OCBITHBOTO Ipolecy Kadeapu i MOXKYyTh OYTH CKacoBaHi peKTOpoM Ta/abo
nupektopoM XHHI HVYK, skmio BoHM cynepedarh 3aKOHOAABCTBY, CTaTyTy YW 3aBJalOTh ILIKOJH
inTepecam HYK a6o XHHI HYK. 3aBizyBau kadenpu mMoxxe OyTH 3BUIBHEHUH 3 MOCAAM HA MiJICTaBax,
BHU3HAUEHUX TPYAOBUM 3aKOHO/IAaBCTBOM YKpaiHHU, a TAaKOX 3a mopyuieHHs CTaTyTy Ta yMOB KOHTPAKTy. Y
CBO€l po0OOTI 3aBigyBad Kadeapu KepyeThCs IOTOXKCHHSIMH, HaBEACHHMHU Y BIAMOBITHINA MOCaIOBii
THCTPYKITi.

5.3. 3aBigyBau kadenpu B3aeMOJI€ 3 TapaHTaMHU OCBITHIX Iporpam, ski peamidyerscs Ha Kadenpi,
3MIMCHIOE KEpiBHY 1 HarmBAoBY (YHKIIIO 3a MSUIBHICTIO MPOEKTHUX Tpymn (Tpyn 3abe3medeHHs
CIELiaTbHOCTI) 3 PO3POOKH OCBITHIX MPOTpaM Ta BiJIOBIJA€ 32 MOBHY Ta SKICHY IX peaji3allilo.

5.4. 3aBigyBau kadeapu, K KepiBHUK CTPYKTYpHOro miapo3ainy HYK:

— 3I1ICHIOE 3arajibHe KePIBHUILITBO OCBITHIM, HAYKOBUM, BUXOBHUM MPOLIECAMH, SKi PEaTi30BYIOTHCS
Ha Kadenpi, a Takox koopauHye iHdopmarliiine 3ade3neueHHs, HeoOxiaHe s epeKTUBHOI peatizalii mux
MIPOIIECIB;

— OpraHi3ye MiArOTOBKY J0 MPOXOKEHHS JIIIEH3yBaHHS Ta aKpeIuTallli OCBITHIX MPOrpam;

— 3MIHCHIOE TUTAaHYBaHHS, OPTaHi3alil0 i KOHTPOJIb HABYAJIbHO-METOJUYHOI, HAYKOBOI Ta HAYKOBO-
nocaignoi podotu Kadenpu 3a Bcima popmamu 3100yTTs BUILIOT OCBITH;

— po3riigae Ta 3aTBEp/yKye Ha 3acimaHHsx Kadenpu posmomin HaBaHTaKEHHS MK BUKIAgadyaMu,
1HAMBIAyalbHi MJIaHU poOOTH BUKIIaAayviB, miaH podotu Kadenpu;

— 3I1HCHIOE KOHTPOJIb SIKOCTI TIPOBEJICHHS BCiX BHU/IB HABYAJIBHHUX 3aHATH BUKIagadamu Kadenpu ta
ycix (opM MiJICYyMKOBOT'O KOHTPOJIIO;

— 3aTBepKye rpadiku poOiT BukiagadiB Kadeapu i HaB4aIbHO-A0NOMIXHOTO TIEPCOHAITY;

— KOHTPOJIIOE BUKOHAHHS 1HAMBIAYyaJIbHUX IUIaHIB BUKJAJAauiB, riaHy pobotu Kadenpu, miany i
rpadika poboTH HaBYAIHHO-IOTIOMKHOTO MIEPCOHATTY;

— KOHTPOJIIOE€ pOo3poOJeHHs pobouux mporpam 3 AMCLUIUIIH, 3akpimieHux 3a Kadeapor, 1 B
YCTaHOBJICHOMY TOPSIKY — MPEICTABHULITBO iX JI0 Y3TOKEHHS 1 3aTBEP/PKEHHS;

— IPOBOJUTH KOHTPOJIb IKOCTI M KUIBKOCTI METOJIMYHOT0 3a0€3MeYeHHs JUCLUIUTIH, 1110 BUKJIAAl0ThCS
Ha Kadenpi. CBoeyacHO opranizoBye poOOTy 3 YKOMIUIEKTYBaHHS 3akpiruieHnx 3a Kadenporo kypci
HEOOX1THUMH 1 JOCTATHIMH METOJAMYHUMU MaTepiaiaMu;

— 371ICHIOE KEepyBaHHS MiATOTOBKOIO 3 BUJAHHS MiJIPYYHHUKIB, HABYAJIbHUX MMOCIOHMKIB, KOHCIIEKTIB
JEKIid, METOJUYHHUX BKa3IBOK Ta IHIIOTO METOAMYHOTO MaTepiany 3 IUCHUIIIIH, 3aKpilUIeHUX 3a
Kadenpoto;

— Oepe ocobHCTy y4acTh Y HayKOBO-MeTou4Hii poboTi Kadenpu y ckmani meronuyHoi komicii 3a
CHeIiagbHICTIO, BYeHOI Ta MeToanuHoi paax XHHI HYK;

— NPOBOJUTH aHaji3yBaHHsA W 0OroBopeHHs Ha 3acimaHHsaXx Kadenpu migcyMKiB MOTOYHOTIO Ta
I1JICYMKOBOI'O KOHTPOJIIO, PE3yJIbTaTIB 3aXUCTY KBaTl(iKalIfHUX poOIT 1 CKJIaJaHHS aTeCTAllIHHUX 1CIIUTIB.
Ha ocHOBi pe3ynbTariB aHanizy po3poOiise i BTUIIOE HEOOXIiTHI 3aXOJAW, CHPSIMOBAaHI HAa MOJIMIICHHS
opraisaiii HaB4aJbHOT0 MPOLECY 1 MiABULIECHHS SIKOCTI MiATOTOBKHU (axXiBIIs;

— 3ailicHIOE MiAOIp 1 KOMIUIEKTYBaHHsS IITATiB HAayKOBO-TIEJAroriyHOro IepcoHally, HayKOBO-
JOCIAHOTO, HaBYAJbHO-BUPOOHUYOrO 1 HaByYaJIbHO-AOMOMDKHOro mnepcoHany Kadenpu, 3abesmneuye
paiioHabHUHI po3M0/1is1 000B'SI3KIB Mi>K HUMH, CIIPHSI€ CTBOPEHHIO HOPMAJIBHOTO IICUXO0JIOTTYHOT0 KIIiMaTy
B KOJICKTHBI,

— TUTaHy€e, KOHTPOJTIOE 1 Oepe ydacTh B MiArOTOBII 1 MiABHUINEHH] KBaJi(ikallii HayKOBO-TIe1aroTiYHIX
MpaliBHUKIB 1 HABYAJIbHO-JOMOMIXKHOIO nepcoHany Kadenpu, BukoHye BUMOTH 3 MiABUIIEHHS BJIACHOL
npodeciiinoi kBamidikallii, HaJae METOAWYHY JOMOMOTY IMOYHHAIYMM BHUKIAJadyaM B OBOJIOJiHHI
MeIaroriYHO0 MaHCTEPHICTIO;

— OpraHizye HayKOBO-IOCIiAHY poOoTy 3a npodinem Kadenpu, Ta kepye Hero, 3anydae 10 HAYKOBUX
JOCITIJKEHb CTYICHTIB, OPTaHI30BYE iX y4acTh y KOH(EPEeHIIisX, BUCTAaBKaX, KOHKypcax, OliMITiagax, o
npoBosaThest HYK, XHHI HYK abo iHmmmu ycranoBamu.

— BXKMBA€ HEOOX1THUX 3aXO0/lIB 3 KOOPAMHAIIT POOIT 3 IHIITMMU MIAPO3AIaMHA Y HIBEPCUTETY, a TAKOXK
3aX0[IiB 3 YIPOBAKEHHS Pe3yJIbTaTiB HAYKOBO-IOCITHUX POOIT y BUPOOHULITBO.

5.5. I'apaHT (KepiBHUK) OCBITHBOI MPOTpaMH, sika peanizyerbes Ha Kadenpi, sk KepiBHUK TPyIH, 110
3MIACHIOE aKaJIeMIYHe YIPaBIiHHS OCBITHBOIO MTPOTPaMOIO:



— MPU3HAYAETHCA HAKA30M PEKTOpa YHIBEPCUTETY Ta € BiJNOBINAIbHUM 3a peali3aliid OCBITHBOT
Iporpamy;

— MIANOPSIKOBYETbCS Yy BIIHOCHHAX aJMIHICTPATUBHOTO YIpAaBIiHHA 3aBigyBauy Kadenpwu,
IIPU3HAYEHOIO BUITYCKOBOO IS BIAOBIIHOT OCBITHBOI IIPOTPaMU;

— KOHTPOJItO€ BUKOHAHHS JIIIIeH31MHUX BUMOT TIiJl Yac 3alo4aTKyBaHHS i YIPOBaIKEHHS OCBITHBOT
JiSTTEHOCTI 32 BIJIMOBIIHOIO OCBITHBOIO MPOTPaMOI0;

— IMiJ1 9ac po3poOJICHHS OCBITHBOI MPOrpaMy B3aEMOJII€ 13 3aBiyBayeM BUITYCKOBOI Kadeapu, Ha AKii
Oyne peasli3oByBaTUCS OCBITHS Mporpama 3ajiis 3a0e3MedeHHs MOAAJIBIIOTO SKICHOTO BUKOHAHHS IET
Iporpamu;

— OIIIHIOE aKTYyaJbHICTh OCBITHBHOI MPOTPaMHU Ta BIAMOBIAHICTH 11 CTaHAApTaM, YUHHUM HOPMATHBHUM
JOKYMEHTaM, peKOMEHJamisiM MiHicTepcTBa OCBITH 1 Hayku YKpaiHH, BUMOraMm poOOTONABIIB Ta
CTY/I€HTCBKOI CIIUUIBHOTH;

— ¢opmye mpodise OCBITHBOI MpOrpamMH, a came: METy, XapaKTepUCTHKY, MPOTpaMHi Pe3yiIbTaTh
HaBYaHHS, NEepeJIiK 3arajbHUX Ta (PaXOBUX KOMIIETEHTHOCTEN TOIIO;

— po3po0JIsie HABUAIBHI TUTAHH Ta 1HITY JTOKYMEHTAIII0, 0 OpraHi3aliiHO CYMPOBOIKYIOTh TIPOIIEC
MIJTOTOBKM 3700yBayiB BHINOI OCBITH 3a BIJMOBIAHOI OCBITHBOIO MPOTPAMOI0 3 ypaxyBaHHSM
peKoMeHIalliii HaBYaIbHO-METOAMYHOTO BiJILTY OO 1X CTPYKTYpH;

— 3MIHACHIOE aHalli3 3a0e3MeueHHs] OCBITHBOI MPOrpaMu HEOOXITHUMH 1H(POpPMAIITHUMH pecypcamu,
HaBYAJIbHO-METOIMYHOIO JITEPATypOI0, YCTATKYBaHHIM, 00JIaTHAHHIM, TEXHIYHUMHU 3ac00aMi HaBYaHHS
TOLLO;

— 3ajJyda€ J0 MPOIECy 3aloYaTKyBaHHS, OHOBJICHHS, JIIKBiJaIlii OCBITHIX MporpaM poOOTOIABIIIB,
CTYJCHTIB, BUITYCKHHUKIB, 110 (iKcyeThes y mpoTokonax BueHoi pagu HYK, XHHI HVK;

— cminpHO 13 3aBimyBauem Kadeapu Oepe ydacte y (GoOpMyBaHHI Ta pPO3MONALTI HABYAIBHOTO
HaBaHTAXXEHHS 32 CBOEIO OCBITHBOIO ITPOrpamoro 3 A0TpuMaHHsIM JIilleH31HHUX BUMOT;

— CHUIBHO 3 BIJJIIJIOM JIIEH3YBaHHSA Ta aKpeIuTamii 3A1MCHIOE MiATOTOBKY IMPOLECY aKpeauTarlii
OCBITHBOI ITPOrpamu;

— CHUIBHO 3 BIJJIIOM €JIEKTPOHHOI'O peecTpy 3a0e3neuyroTh akTyanbHIcTh 1H(opmanii B €/IEBO, Ha
BeO-caiiti XHHI HYK, mono kagposoro cknany Kadenpu, ocBiTHIX mporpaM miAroTOBKH 3700yBadiB
BHUIIOI OCBITH, IX HABYAJIbHO-METOAUYHOTr'0 3a0e31eUEHHS TOIIIO.

@DyHKII11, TOBHOBAa)XEHHS 1 000B 3K rapaHTa OCBITHBOI MPOrpaMH Ta IHIIMX YYACHHUKIB MPOEKTHUX
rpyn (rpyn 3a0e3nedyeHHs creliaabHOCTl) BU3HaueHo y nitounx B HYK HopmartuBHEX akTax mpo
PO3pOOIIeHHS 1 peai3allito OCBITHIX MPOrpaM.

5.6. OcHOBHOIO (HOPMOIO KOJIEKTUBHOI'O OOTOBOPEHHS Ta PO3B'SI3aHHS MOTOYHUX 1 MEPCHEKTUBHUX
IUTaHb OCBITHBOI, METOIMYHOI, HAYKOBOi, BUXOBHOI poboT Kadenpu € ii 3acinanns. 3acinanna Kadeapu
MIPOBOJATHCS BIMOBITHO /IO 3aTBEPHKEHOTO IIaHy pOOOTH, ajie He PIIIIe OJJHOTO pa3y Ha MICSIIb.

Jlo xomnereHuii 3aciganusa Kadeapu nanexars:

— peKoMeHallisl KaHAUIaTypH Ha rocany 3aBigyBaua Kadeapu;

— peKOMeHaIlisl KaHAUIaTyp HayKOBO-TIEIarOriYHUX MpalliBHUKIB y BUOopHi opranu HYK;

— peKOMeHaIlisl KaHAUIaTyp Ha MOCaJ Il HayKOBO-TIeIaroriyHuX npamiBHukiB Kadenpu;

— 3aCITyXOBYBaHHsI BUKOHAHHS 1HMBIlyadbHUX IJIaHIB npaniBHUKIB Kadenpu;

— pO3IJISA]l IPOEKTIB HABYAJIbHUX IJIAHIB 1 3aTBEP/KEHHS poOOYHX MPOrpaM JAUCLHUILIIH;

— pilIEHHs PO BUJAHHS HaBYAIbHO-METOIUYHOI JIITepaTypH;

— peKoMeHaIliil Moo MyOTiKaiii HAayKOBHX Ipallb;

— peKoMeHanii o0 IPUCBOEHHS BUEHOT'O 3BAHHS;

— 3aTBEP/PKEHHS PO3IOILUTY HaBYaJIbHOI, HAYKOBOT Ta IHIIUX BUAIB poOIT MiXk npariBHukamu Kadenpu;

— pO3TJIsi1 MUTaHb HAYKOBOI 1 HAYKOBO-10CIHiIHOI poboTn Kadenpu;

— PO3TJISA PIYHUX 1 CEMECTPOBUX IIaHIB MisiibHOCTI Kadeapu 1 mogaHHs 10 3aTBEPIKEHHS.

5.7. 3acinanns Kadenpu moBHOBaXkHe yXBaJllOBATH PIIIEHHS 3a YMOBH IPUCYTHOCTI Ha HbOMY HE
MeHIne 2/3 ckiaay i HayKOBO-TIEAAroriYHMUX MPalliBHUKIB, K1 MPAIIOI0Th Ha TIOCTiHIN OCHOBI. PimenHs
Kadenpu BBarkaeTbcsi MPUIHATUM, SKIIO 32 HHOTO MporoyiocyBaio noHax 50 % mpuCyTHIX Ha 3acifaHHi
HayKOBO-TIEJIAroTiuHuX MpariBHUKIB. 3acimanus Kadenpu odopmiseThcss mpOTOKOIOM, SKUW MOBHHEH
BiJOOpaxxaTu XiJ 0OroBOpeHb, KOHKPETHICTh MPUHHATHX PIlICHb 1 iX peanizarito. [IpoTokonu 3aciiaHb
Kadenpu mianucyroTts 3aBimyBad kadenpu ta cekperap 3acinanus Kadenpu.



5.8. Ilix yac 3acizjaHHsA y TOJOCYBaHHI OepyTh ydacTh HAyKOBO-TIEJAroriyHi MpamiBHUKH, IS SKUX
Kadenpa € ocHoBHuM MiciieM poOoTu. CriBpoOITHUKH, SKI MPAIIOIOTh 32 CYMICHHIITBOM 1 Ha yMOBax
MOTOMHHO]T OIUIATH Tpalli, MaIOTh MPaBO AOPATIOTO roJI0Cy Ha 3acilaHHi.

5.9. Ilo3aueprose 3aciganus Kadenapu moke Oyt CKIIMKaHe Ha BUMOTY pekTopa, aupekropa XHHI
HYK, nekana ¢akynpTeTy, a TakKoX 3a iHiliaTuBOI He MeHie 1/3 ycix mpamiBHukiB Kadenpu abo 3a
pilIEHHSM 3aBiayBava Kadeapu.

Ha 3acimanns Kadeapu MoxyTs OyTH 3ampolieHi NpaliBHUKK IHIIMX Kadenp i CTPYKTYpHHUX
nigpo3aimie XHHI HYK, HYK, inmux 3aknazgiB BUIOi OCBITH, IMANMPUEMCTB, YCTAHOB Ta OpraHi3allii, a
TaKOXX CTYACHTH, aCIipaHTH, CIIyXadi, SIKi OIIaHOBYIOTh AucHuIuiing Kadenpu.

5.10. Hynst oOroBOpeHHsS 1 BUPINICHHS IMWTaHb, MOB’S3aHHMX 13 HABYAJIBHO-METOJMYHOIO POOOTOIO
Kadenpu, MOXyTh NMPOBOIMTHCS METONWYHE 3acifaHHA (ceMiHapu). Y METOJMYHUX 3aciJaHHiIX Oepe
y4acTh yBECh HayKOBO-Tiegaroriunmii ckian Kadenpuw, B TOMy 4YmCIi ¥ Ti HOro MpeICTAaBHUKH, SKi
MPALOIOTh 32 CYMICHUIITBOM. 32 HEOOX1THOCTI, 10 Y4acTi B METOJIMYHOMY 3aCiJaHHI MOXYTh 3aIy4aTHCh
acripaHTH, TOKTOPAHTH, HABYAIbHO-AOMOMIKHUNA IEPCOHAIT TOILIO.

6. BIIMTOBIJAJTBHICTH KA®EJIPUA

6.1. BinnoBiganeHicTe Kadenpu peanizyeTbcs uepes BiAMOBIAANBHICT 11 MpaliBHUKIB: 3aBilyBayda
kadenpu Ta iHmmx mnpaniBHUKIB Kadenpu. Ilpym nmpomy BiANOBIZaNBHICTH KOXHOTO IIpalliBHUKA
1HAMBIAyanbHA 3aJI€KHO BiJl MOKJIAJEHUX Ha HHOTO MOCAJOBUX O0OB’A3KIB 1 BU3HAUEHA HOTO MOCAI0BOIO
iHCTpyK1i€eto Ta [IpaBuinamMu BHYTPIIIHEOTO PO3MOPSAAKY Y HIBEPCUTETY.

6.2. 3aBigyBau Kadeapu Hece MepCOHANBHY BIAMOBIIAIBHICTD 3a:

— pob6oty Kadenpu B misomy;

— 3a0e3MeYeHHs MAroTOBKHY (DaxiBI[iB BiIMTOBIIHOTO OCBITHBOT'O PIBHS HA PiBHI JIEpKABHUX BUMOT;

— 3a0e3MevYeHHs] BUKOHAHHS HABYAJILHOTO TUIAHY;

— HaBYaJIbHO-METOANYHe 3a0e3nedeHHs nucuuiiid Kadenpu;

— BUKOHAHHS IJIaHY HayKOBO-A0CHiAHUX pooiT Kadenpu;

— BUXOBHY po0OTY cepe]] 3700yBauiB BUIIOi OCBITH;

— 3a0e3ne4eHHs 1HdopMaliiHoi Ta npodopieHTauiinoi podotu Kadenpu;

— 3abe3neueHHs 3B’s3Ky 3 migpo3ainamu HYK Ta iHmmmu oprasizamisiMmu uepe3 BeO-CTOPIHKY
Kadenpu Ta inmn indopmariiiiai pecypcu, skl CTBOPEHI JUIsl BUCBITICHHS Ta CYNMPOBOKEHHS JISITBHOCTI
Kadenpu B mepexi InTepHer;

— CTaH TPYAOBOI AMCLUHUILIIHYU cepea npaniBHukiB Kadenpu;

— MOPSAZOK Ha 3akpirieHux 3a Kadenporo TepuTopisx, HaBYAIbHHUX JIAOOPATOPIsLX, ayAUTOPIAX Ta
HaBYaJIbHUX KaO1HeTax.

6.3. BianoBiJaJbHICTh rapaHTa OCBITHBOI NMPOTpPaMHU Ta IHIIMX YYAaCHHUKIB IMPOEKTHUX Tpyl (Tpym
3a0e3neyeHHs crnerjanbHocTi) 3 peamizamii Ha Kadenpi ocBiTHIX mporpaM, HayKOBO-TIE€JAroriuHUX
npauiBHukiB Kadenpu 3a sKicTh OCBITHBOTO Ipolecy, JoTpuMaHHs JIiIeH31MHUX yMOB, akaJeMiuHy
N0OPOYECHICTh BU3HAYAETHCA HOPMATUBHUMH aKTaMH PO pO3pOOJIEHHS 1 peati3alliio OCBITHIX MPOrpaM,
Konekcom etnunoi noBeninku, [1on0xeHHsAM Mo akageMidHy 100pOYECHICTh Ta IHITUMH HOPMaTUBHUMHU
JTOKYMEHTaMH.

7. BBAEMOAIA 3 IHHIUMU CTPYKTYPHUMMU NNIAPO3AIVIAMUA

7.1. qns peanizaiii cBoix ¢pyHKIi 1 3aB1anb Kadenpa B ycTaHOBIEHOMY MOPSAKY MOKE OTPUMYBATH
a0o HazmaBaTH 1H(OpPMALiO, IO CTOCYETHCS 11 KOMIETEHIl, OpaTu ydacTh B IHILIIOBaHHI Ta peaizamii
CHUIbHUX, HAYKOBUX, HAYKOBO-IIPAKTUYHUX Ta IHIIMX 3aX0/l1B, B3aEMOAISTH B MEKaX CBOET KOMIETEHIIIT 3
IHIIUMU CTPYKTYypHUMH Tiapo3aizamu HYK.

7.2. Buxonytouu cBoi ¢pyHkiii, Kadenpa Bzaemonie 3:

— iHIUMH KadenpaMd — 3 METOIO0 BHSBICHHS 1 peaiizamii MDKIUCUMIUTIHAPDHUX 3B'A3KiB, OOMiHY
JOCBIZIOM OpraHizailii OCBITHBOTO NPOIIECY BUKOPUCTAaHHS HaBYAIBHO-HAYKOBOi 0a3u, MpPOBEICHHS
KOMIUIEKCHUX HaYKOBHX JIOCIT1PKEHb;

— ¢akynpTeTaMy, 1HCTUTYTaMH — 3 TMHMTAaHb OpraHizaimii OCBITHBOTO TIPOIIECY 3a OCBITHBO-
npodecifHIMU TporpaMaMi Ta HaBYAJbHUMM IUIAHAMH MIATOTOBKHM (PaxiBLiB BiANOBITHUX HANpsMiB,
CIIEIIAJIbHOCTEM 1 creriam3aiii;
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— 3araJlbHO YHIBEPCUTETCHKUMH HAaBUAIBHUMH MiAPO3AUIAMH, MiIPO3JUIaMH HAyKOBO-IOCIiTHOT
gactuau HYK; migpo3ainamu aamMiHiCTpaTUBHO-TOCIIOAAPCHKOTO MTPU3HAYEHHS Ta 1HIIMMH TiAPO31iIaMu
HYK — y 3B'I3Ky 3 BHKOHaHHSIM TOKJaJeHMX Ha KosuektuB Kadenpu BinmoBimHux QyHKIiH Ta
HEOOX1IHICTIO HaJIaHHS MOTOYHOT 1H(OpMaIIlii PO CTaH 1 MEPCHEKTUBH i1 AiSAILHOCTI Y BIAMOBIAHOCTI 10
Ji10490T0 B YHIBEPCUTETI MOPSIKY.

8. MOPAJOK BHECEHHS 3MIH I TOITIOBHEHb

8.1. 3minu Ta gomoBHEHHS A0 I[lomoKEeHHS BHOCSATHCA HA MIJACTaBl PIIIEHHS 3acifaHHA Kadenpw,
posrasnaroteest  Buenorwo pagoro  XHHI HVYK, mnoromxyroteca aupexkropom XHHI HVYK Ta
3aTBEpIKYIOThCA pekropom HYK.

8.2. ITonoxxenns npo Kadenpy npuiiMaeTbest (OHOBIIOETHCS ) HE PiAIIE HIXK OJMH pa3 Ha 5 POKIB, KpiM
TOTO, y pa3i 3MiHU HaliMEeHyBaHHs, HIANOPAIKYBaHHS, OpraHizaniiHoi crpyktypu Kadenpu, a Takox 3MiHu
dbyHK1iK, HanpsaMiB AisutbHOCTI Kadempu.
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Honatox A

MNEPEJIIK JOKYMEHTAILII IIOJ0O OPIAHIBAIIL TA YIIPABJIIHHA JISAJILHICTIO

KA®EJIPU
A.1  Opranizaniiina:
1. [Tonoxxenus mpo kadenpy, 3aTBEpKEHE PEKTOPOM Y HIBEPCUTETY.
2. [TocagoBi iHCTpyKIii ((dyHKIIOHATBHI OOOB'SI3KM) KOXKHOTO IpaIliBHUKA, PO3POOJICHI

3aBiyBadeM Kadeapu Ta 3aTBEPIKCHI B YCTAHOBIICHOMY MOPSIKY, 3 To3Haukow "O3HaiiomiieHuit",
0COOMCTHUM ITIIMTKMCOM IIpaIliBHUKA 1 1aTOI0 03HAMOMJICHHS HAITPUKIHII TOKYMEHTA.

3. BxinHi qokymMeHTH (HOpMaTHBHI JOKyMEHTH, pilieHHs BueHoi panu, pekropaTy, HakasH,
PO3MOPSKEHHSI O Y HIBEPCUTETY TOIIO, IO CTOCYIOTHCS MIsITBHOCTI Kadeapn), 3BITH MPO iX BUKOHAHHS.
4. [Tnan pobotu kadeapu Ha HaBYANBHUHN PIK.

Jlnst cBO€YACHOTO 1 SKICHOTO BUKOHAHHS 3aBJllaHb, 110 BU3HAaYeHI MIiHICTEpCTBOM OCBITH 1 HAyKH
VYkpainu, KepiBHUIITBOM Y HIBEPCHUTETY, A0 IUIaHIB poOOTH Kadeap MOKyTh BHOCUTHCS HEOOXiTHI 3MiHH,
YTOUHEHHSI MicIsl iX MOnepeIHLOro 0OroBOpEHHS Ha 3acijiaHHs X Kadenp.

5. [Iporokonu 3acinanb Kadeapu.

6 XKypHan B3aeMHHX BiJIBilyBaHb 3aHSTh.

7 XKypnan o61iKy 3aMiH BiICYTHIX BUKJIaIaviB.

8. I'padix mpoBeeHHS HAYKOBO-TIEAArOTTYHUMHU MpAI[iBHUKAMH KadeIpu KOHCYJIbTallii.
9. [Irarauii po3nuc kadeapu.

10. I'padiku mopiyHUX BiMYCTOK MpalliBHUKIB Kadeapu.

11. I'padik nigBunieHHs KBamiQikalii BUKIagaqdiB.

12. Po3skiag 3aHATH BUKIIAAAYdiB.

13. I'padixk 3aitHsTOCTI Mab0paTopiii kadeapu.

14. XKypnan 0651iKy KypcOBUX Ta KOHTPOJIBHUX POOIT.

15. [1nan npoBeieHHsI HAYKOBO-AOCHIIHUX poOIT KadeapH Ha KaJeHAApHUI pIK.
16. Buxinni noxkymentu (ciyx00B1, JOMOBIIHI 3aITMCKH, KIOMOTAHHS TOIIIO).
17. I'padiku ocBITHBOTO IpoOLIECY IS AEHHO] 1 3204HOT (hOpM HaBUAHHS.

A.2  O0JiKk0BO-3BiTHI:

1. Po3paxyHok (00csr) HaBUAIbHOTO HaBaHTAXKEHHs Kadepu Ha HaBYAJIbHUN PIK.

2. Po3nonin HaBYasbHOTO HaBaHTAXXEHHS MIXK HAYKOBO-TIEIArOTIYHUMH TpalliBHUKAMU
kadeapu Ha HaBYAIbHUHN PIK.

3. [HnuBinyanbHI 1aHU poOOTH HAYKOBO-TIEAArOT1YHUX MPAILIBHUKIB HA HABYAJIbHUH DIK.

4. ITocemecTpoBi 3BITM HayKOBO-IIEJAroriuHUX MpaIiBHUKIB MPO HaBYalbHY, METOJUYHY,
HayKOBY ¥ OprafizaiiiHy JisIbHICTh Ta 32 HABYAJLHHM PIK.

5. 3BITH KEePIBHUKIB MPAKTHUK, IIOJICHHUKH MPAKTHUK.

6. 3BeIeHUH 3BIT PO BUKOHAHHSA IUIaHy poO0TH Kadeapy 3a HaBYAJIbHUHN PIK.

7. Marepianu 1mo/10 nepeBipku KadeapH i yCyHEHHs BUSBICHUX HEAOMIKIB.

8. 3BIT PO HAYKOBO-AOCIIIHY poOOTY Kadenpu 3a KaleHJapHUH PIK.

A3 HaByaJILHO-MeTOIUYHI:

1. OcCBiTHI TporpamMu Ta HaBYaJIbHI IJIAaHU IS IGHHO1, 3204HOi ()OpM HABYAHHS.

2. Po6o4i nporpamu HaBYaNbHUX AUCLUUILIIH JIJIS I€HHOI, 3404HOI ()OpM HABYAHHS.

3. Bumorn g0 kBamipikauidHuX poOIT (AMIUIOMHHUX TPOEKTIB/pOOIT) BHUITYCKHHUKIB
BIJIMOBITHUX PiBHIB BUIIOi OCBITH.

4. HaBuanbHO-METOIMYHI KOMIUIEKCH JUCIUILIIH, 3aKpIIICHUX 3a Kadenporo (po3apyKoBaHi
KOITii Ta KOITii Ha eJIEKTPOHHOMY HOCI1).

S. IIporpamu npakTuk.

6. [1nan BuAaHHSA METOIUYHOTO 3a0€311eYEeHHS HABYAJIbHOTO MIPOIIECY.

7. Ex3amenariifni OimeTH Ta ek3aMeHaIliiiHi (3aJikoBi) POOOTH CTYIEHTIB 3a MHUHYJIHI
HaBYaJLHUHU PiK.

8. KypcoBi npoextu (poOOTH), IUTUIOMHI TPOEKTH (PoOOTH) (32 iX HasIBHOCTI); BIAMOBIAHO 10

«IHCTpyKITT 3 007Ky Ta 30epiraHHs TUITIOMHUX (KYPCOBHX ) MPOEKTIB (Po0iT) B YHIBEPCUTETI).
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JIOKyMEHTH aTecTaliiHuX KOMIiCii.
HaykoBo-aocJiaHi:

Martepianu po0OOTH 3 acmipaHTaMu (JIOKTOpaHTaMHu, 3J100yBadamu) kadeapu.
Marepianu poOOTH HaYKOBUX TYPTKiB, MPOOJIEMHHX I'PpyI Kadeapu.
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