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№ з/п Назва теми Кількість 
годин 

 1 семестр  
1 A Prospective Employee 2 
2  Job Application 2 
3 Resume and CV 4 
4 Cover Letter and other documents 2 
5 Preparing for a Job Interview 2 
6 Job Interview 4 
7 Home reading 2 
7 Module 1. Test 2 
8 Personal Identification 2 
9 Phone Calls. Hotel and tickets reservation 2 
10 Arrival to the foreign country. At an airport 4 
11 At the customs 2 
12 Hotels. 4 
13 Eating out. Renting a car. 2 
14 Home reading 2 
15 Module 2. Test 2 
16 Business structure of an enterprise 4 
17 Line and staff positions 2 
18 Setting up a limited company 2 
19 Types of organization structure 4 
20 Marketing. Stages in Marketing 2 
21 Promotion. Branding 2 
22 Home reading 2 
23 Module 3.Test 2 
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